
 
 
 
 

City of Rexburg 
Council Rules of Procedure 

  
Resolution No. 2011-14 

  
  
IT IS HEREBY RESOLVED BY THE MAYOR AND CITY COUNCIL OF THE CITY OF 
REXBURG AS FOLLOWS; 
  
  

SECTION 1:  MEETINGS 
  
A. A meeting shall mean the convening of the City Council to make a decision or deliberate 

toward a decision on any matter.  “Decision” shall mean any determination, action, vote or 
final disposition upon a motion, proposal, resolution, order, ordinance or measure on which 
a vote of the Council is required, at any meeting at which a quorum is present.  
“Deliberation” shall mean the receipt or exchange of information or opinions relating to a 
decision, but shall not include informal or impromptu discussions of a general nature which 
do not specifically relate to a matter currently pending before the City Council. 

  
B. Quorum, Definition.  A quorum of the actual membership, excluding vacancies, shall be 

necessary to conduct business and take official action.  A majority of the actual membership 
physically present shall constitute a quorum.  The Mayor shall not be counted in determining 
a quorum.   

  
C. Regular Meetings.  The Council shall hold regular meetings the first and third Wednesday of 

the month at 7:00 p.m. at City Hall at 35 North 1st East.  The City Clerk shall provide forty-
eight (48) hour agenda notice prior to each meeting, however, additional agenda items may 
be added to the agenda by the Mayor and City Council up to and including the hour of the 
meeting by amending the agenda by a motion at the beginning of the meeting provided a 
good faith effort is made to include in the notice all agenda items known at the time to be 
probable items of discussion.  Meeting and agenda notices shall be posted on the bulletin 
board at City Hall and on www.rexburg.org.  The regular meeting schedule may be altered, 
and meetings may be added to the regular schedule by an action of the Council. 

  
D. Special Meetings.  A special meeting of the Council may be called at any time by the Mayor 

or a majority of the members of the full Council.  Meeting and agenda notice shall be made 
at least twenty-four (24) hours prior to any special meeting, unless an emergency exists.  In 
the event of an unexpected circumstance that requires immediate attention of the Council, 
the Mayor may call an emergency meeting of the Council.  Only those items relative to the 
emergency and requiring immediate attention may be considered at an emergency meeting.  
If an emergency meeting is called, all reasonable efforts shall be made to notify the public. 

  
E. Executive Session.  Executive session shall mean any meeting or part of a meeting of the 

http://www.rexburg.org/


City Council which is closed to any persons for deliberation on any of the below listed 
matters.  Upon a two-thirds (2/3) roll call vote of the full Council, the Council shall meet in 
executive session, after the presiding officer has identified the specific authorized purpose 
for the executive session, as listed below.  No executive session may be held for the purpose 
of taking any final action or making any final decision.   

  
1. To consider hiring a public officer, employee, staff member or individual agent, but 

not appointment to a vacancy in an elective office; 
2. To consider the evaluation, dismissal, disciplining or hearing complaints or charges 

against a public officer, employee, staff member or agent; 
3. To conduct deliberations concerning labor negotiations, or to acquire an interest in 

real property which is not owned by a public agency; 
4. To consider records that are exempt by law from public inspection; 
5. To consider preliminary negotiations involving matters of trade or commerce in 
 which the City Council is in competition with governing bodies in other states or 
 nations; 
6. To consider and advise legal representatives in pending litigation or where there is a 
 general public awareness of probable litigation; 
7. To conduct labor negotiations if either side requests closed meetings. 

  
F. All meetings of the City Council except as provided in Section 1, Subsection E, shall be open 

to the public in compliance with Idaho Open Meeting Law Act (Idaho Code 67-2340 
through 67-2347).  

  
  

SECTION 2:  AGENDA AND MINUTES 
   
A. Agenda.  An item may be placed on the agenda only by the Mayor or a member of the City 

Council.  To be included on the agenda, an item must be received by the City Clerk two (2) 
working days in advance of the subject meeting.  A consent calendar may be used for 
common and non-controversial items.  An item on the agenda may be discussed without 
preceding motion.  Any citizen or group wishing to address the Council may be placed on 
the agenda by the Mayor or a member of the City Council.  The Mayor may provide for a 
public comment period on any agenda. 

  
B. Minutes.  The City Clerk shall take full and accurate minutes of all Council proceedings.  

Minutes shall contain the roll call of the Council; all motions by verbatim, resolutions, 
orders, or ordinances proposed; the Council Members moving and seconding each question; 
the disposition of each question; and the results of all votes.  Minutes shall include the 
motion and roll call vote to convene an executive session, and the specific authorized 
purpose for the executive session, as listed in Section 1, Subsection E of this Resolution.  
Minutes shall be available for public inspection during normal office hours within a 
reasonable time after each meeting. 

  
  

SECTION 3:  PRESIDING OFFICER 
  

The Mayor shall preside at all meetings of the City Council, and control the order of the agenda.  In 



the absence of the Mayor, the Council President shall preside.  When any member is about to speak 
in debate or deliver any matter to the Council, he/she shall respectfully address the presiding officer, 
and shall confine him/herself to the question in debate and shall not make personal comments or 
criticisms addressed to any individual.  The presiding officer has the power to:  
  

1. Control the floor and grant permission to speak; 
2. Rule motions in or out of order;  
3. Determine whether a speaker has gone beyond reasonable standards of courtesy, and  

 rule a member out of order on this ground; 
 4. Entertain and rule on questions of procedure;  
 5. Call a brief recess at any time; 
 6. Adjourn in the case of an emergency. 

  
  

SECTION 4:  MOTIONS AND VOTING  
  
A. Substantive Motions.  A motion may be made by any Council Member.  A motion requires a 

second from another Council Member.  A member may make only one motion at a time.  
Only one substantive motion may be considered at a time.  A motion may be adopted only 
by majority vote of Council Members present.  A roll call vote shall be taken upon the 
request of any member.  The presiding officer shall state the motion, and then open the 
floor for Council discussion and debate according to the following principals: 

  
 1. A member must be recognized by the presiding officer in order to speak. 
 2. The maker of the motion is entitled to speak first. 

3. A member who has not spoken on the issue shall be recognized prior to one who 
 has previously spoken on the issue. 
4. To the extent possible, debate shall alternate between proponents and opponents  
 of the issue. 

  
B. Procedural Motions.  A procedural motion takes precedence over a substantive motion, and 

may interrupt deliberations on substantive motion.  A procedural motion is debatable and 
may be amended.  In order of priority, allowable procedural motions are: 
  

1. Motion to Appeal a Ruling of the Presiding Officer.  A ruling of the presiding officer 
may be appealed.  A motion to appeal the ruling of the presiding officer shall only be 
in order immediately following the ruling in question and prior to any further action.  
The member making this motion need not be recognized by the presiding officer, 
and, if timely made, can not be ruled out of order. 

2. Motion to Adjourn.  A member may move to adjourn prior to completion of the 
agenda, providing no other motion is pending and the motion to adjourn does not 
interrupt deliberations. 

  
3. Motion to Recess.  A member may move to take a brief recess, providing it follows 

consideration of a substantive action and does not interrupt deliberations.  If passed, 
the presiding officer shall establish the duration of the recess.  

  
4. Motion to Suspend the Rules.  A member may move to suspend the rules. The  



motion must state the rule(s) being suspended.   
  
5. Motion to Convene an Executive Session.  A member may move to close 

deliberations to the public and convene an executive session.  The reason for the 
executive session, as listed in Section 1, Subsection E of this Resolution, must be 
stated in the motion.  Substantive motions are not in order in executive session. 

  
6. Motion to Leave Executive Session.  The Council must leave executive session and 

return to open session prior to adjournment.   
  

7. Motion to Divide the Question.  A member may move to divide a question under 
deliberation.  The division must be stated in the motion. 

  
8. Motion to Defer Consideration.  A member may move to defer consideration of a 

substantive motion or other matter before the Council.  The motion to defer may 
state a time certain.  If it is not revived prior to achieving the stated time, the 
substantive motion which has been deferred expires.  If no time certain is stated in 
the motion to defer, and the issue is not revived, the deferred substantive motion 
expires in 180 days.   If consideration of a motion has been deferred and the deferral 
remains pending, a new motion having substantially the same effect is not in order. 

  
9. Motion to Revive.  A member may move to revive consideration of a substantive 

motion, which has been deferred regardless of whether that member made the 
motion to defer.  A motion to revive shall not be in order in the same meeting in 
which a motion to defer has passed on the same question. 

  
10. Motion to Call the Previous Question.  A member may move to call for a vote on 

the previous question.  A motion for the previous question is not in order until every 
member who wishes to speak has had the opportunity to speak at least once. 

  
11. Motion to Refer to Committee.  A member may move to refer a matter before the 

Council to a committee for study and review.  Thirty days after a matter before the 
Council has been referred to a committee, the maker of the original substantive 
motion may move the original motion again regardless of action or lack thereof by 
the committee. 

  
12. Motion to Amend.  A member may move to amend a substantive motion before the 

Council.  A motion to amend must be pertinent to the original motion.  A motion to 
amend is out of order if the effect of the amendment is the same as rejecting the 
original motion.  A motion may be amended, and that amendment may be amended, 
but no further amendments may be made until the last-offered amendment is 
decided on by vote.  An amendment shall be reduced to writing before the vote on 
the amendment. 

  
13. Motion to Substitute.  A member may move to substitute completely different  

wording for a motion currently under deliberation. 
  
14. Motion to Reconsider.  A member on the prevailing side of a vote may move to 



reconsider the outcome of that vote.  The motion to reconsider is only in order at 
the meeting at which the original vote was taken.  The motion cannot interrupt 
deliberations on a pending matter, but is in order at any time prior to final 
adjournment of the meeting. 

  
15. Motion to Repeal.  A member may move to rescind or repeal any earlier action of 

the Council.  The motion is not in order if rescission or repeal would violate by state 
or federal law. 

  
16. Motion to Prevent Reintroduction.  A member may move to prevent reintroduction 

of a matter before the Council for up to six months.  This motion shall be in order 
immediately following defeat of a substantive motion and at no other time. 

  
C. Withdrawal of a Motion.  The maker of the motion may withdraw a motion, either 

substantive or procedural, at any time before it is amended or the presiding officer puts it to 
a vote. 

  
D. Renewal of a Motion.  A substantive motion that is defeated may be reintroduced at a later 

meeting unless a motion to prevent reconsideration has been adopted. 
  
E. Mayor Vote.  The Mayor shall vote in the case of a tie.  The Council President may vote 

while acting as presiding officer regardless of whether a tie exists. 
  
F. Mayoral Veto.  The Mayor shall have power to veto or sign any ordinance passed by the City 

Council; provided, that any ordinance vetoed by the Mayor may be passed over his/her veto 
by a vote of one-half (1/2) plus one (1) of the members of the full council, notwithstanding 
the veto, and should the Mayor neglect or refuse to sign any ordinance, and return the same 
with his/her objections, in writing, at the next regular meeting of the council, the same shall 
become law without his/her signature. 

  
G. Physical Presence.  A member must be physically present to vote.  Proxy voting is not 

allowed.   
  
H. Duty to Vote.  A member may not abstain from voting unless a conflict of interest is 

declared, and the nature of the conflict is described in open session.  A member declaring a 
conflict of interest for the purpose of abstaining from a vote may be compelled to vote by a 
majority vote of the remaining members. 

  
  

SECTION 5:  PUBLIC TESTIMONY AND HEARING PROCEDURES 
  
A. Procedures.  All procedures shall be directed to providing all participants in public hearings a 

fair chance to be heard by the City Council. 
  
B. Presiding Officer.  The presiding officer shall have sole authority to recognize participants in 

the hearing process and to maintain order in its conduct. 
  
C. Limitations on Testimony. 



  
1. Subject to Council review, the presiding officer may establish time limits on  

presentations in the interest of fairness and to provide more people with a chance to 
participate.  Limitations shall be established at the beginning of the hearing.  
Whenever possible, the potential for time limits on oral testimony should be 
included in the notice of public hearing. 

  
2. Public participants in the hearing process shall address the issue at hand and may  

state opinions as relevant to the issue under discussion.  Irrelevant testimony or 
personal attacks shall constitute sufficient grounds for the presiding officer to cut 
short or exclude an individual’s testimony. 

  
  

SECTION 6:  BILL, ORDINANCE, AND RESOLUTION PROCEDURES 
  
A. Classifications of Bills, Ordinances and Resolutions.  All actions of the Council involving the 

exercise of the City’s legislative and police power functions, or actions otherwise required by 
law to be in ordinance form, shall be designated upon final passage as Ordinances and 
appear in form required by law.  Upon first reading and prior to final passage, all ordinances 
shall be issued a Bill number.  All other actions of the Council relating to the administrative 
business of the City and requiring written findings or statements shall be designated as 
resolutions.    

  
B. Reading of Bills and Resolutions. 
  

1. Bills.  Prior to final passage, all bills shall be read on three (3) different days, two (2) 
readings of which may be by title only and one reading of which shall be in full, 
unless a majority of the members of the full Council shall dispense with the rule. 

2. Resolutions.  Prior to final passage, all resolutions shall be read on one day, the 
reading of which may be by title only. 

  
   

SECTION 7:  BOARDS, COMMISSIONS, AND COMMITTEES 
  
The Council may establish citizen boards, commissions, and committees to assist and advise it in its 
work.  Bylaws, organization, membership, scope and jurisdiction, and procedural rules of such 
committees shall be established by the Council. 
  
  

SECTION 8:  UNRESOLVED QUESTIONS   
  
Questions not resolved by rules established by the Council shall be settled by the current edition of 
Roberts Rules of Order, so long as it does not conflict with Idaho law. 
  
  

SECTION 9:  EFFECTIVE DATE   
  
This Resolution shall be in full force and effect from and after the date of its passage.  However, the 



Council may amend its rules according to the procedures described herein. 
  

 
 
PASSED by the Council and APPROVED by the Mayor of the City of Rexburg, Idaho, this 4th  day 
of January, 2012. 

  
                                               
                                       CITY OF REXBURG               
                                                                                                                                 
                                                                 
                                       ___________________________ 
                                        Richard Woodland, Mayor                
ATTEST:                                                          
                                                                 
                                                                 
_______________________________                            
Blair D. Kay, City Clerk 
 
 
 
 
  
       
       
  
 


